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IIpaBuaa nonb3oBanus Gubanorexoii

[Tone3oBarenu 6uGmoTERH HMEIOT npaBo:

a) I0JIy4aTh MOTHYIO HHGOPMAIIHIO O COCTaBE GHOIHOTEYHOro ¢bonna, HHGpOPMAHOHHEIX
PECYpCax H npenocTap/IseMblx OHOIHOTEKOM yemyrax;

6) mone3oBaThes CIpaBoYHO-GHOHOrpadHyecKnM annapaToM GHOIHOTEKH;

B) MOJTy4aTh KOHCY/IbTAHOHHYIO IOMOIIb B IIOMCKE H BEIOOpE HCTOUHHKOB HH(OPMALIHH;
I) IOJTy4aTh BO BPEMEHHOE MOTB30BaHHE Ha a0OHEMEHTE 1 B YHTATBHOM 3aJI€ MeYaTHbIEC H3OaHUs
ayMHOBH3yallbHbIE IOKYMEHTEI H APYTHE HCTOYHHKH HHPOPMALIHH;

M) IPOATIEBATH CPOK IOMB30BAHHS TOKYMEHTAMHU,

€) HOy4aTh TeMaTHYeCKHe H Oubnuorpaduyeckue cnpaBKH Ha OCHOBE ¢onna GuGmHOTEKH;
’K) IOJy4aTh KOHCY/IBTALHOHHYIO OMOLIb B pabote ¢ HHpOpMAaLIHeH HA HETPATHIIHOHHBIX
HOCHTCIIAX MPH NOJIE30BAHHH JIEKTPOHHBIM H HHBEIM 060Dy 10BaHHEM;

3) y4acTBOBATh B MEPONPHSATHSAX, NPOBOAMMBIX OHOTHOTEKOI!;

K) ofpaluarbCes /i paspelenns KOHpIHKTHORH CHTYallHH K PYKOBOJIHTEIIO
001meo6pa3oBaTeIbHOrO yupesKIeHH s,

2. Tlonb30Batenu GHOGMHOTEKH 0GI3aHET:

a) cobmmoaTh IpaBria MONTB30BAHMS OHOIHOTEKOMH;

6) GepesKHO OTHOCHTBCS K POM3BEICHHAM [IC9aTH (He BHIPBIBATH, HE 3aTHOATH CTPaHHII, HE AeNaTh
B KHHI'aX MOAYEPKHBAHMIA, IOMETOK), HHbIM JOKYMEHTAM Ha Pa3IHYHBIX HOCHTEIAX,

000py 10BaHHIO, HHBEHTAPIO;

B) IOJIEPIKHBATH MOPSIOK PACCTAHOBKH AOKYMEHTOB B OTKPBITOM J0CTYIIe GHOIHOTEKH;

I’) IIO/B30BATHCS LIEHHBIMH H CHPABOYHBIMH AOKYMCHTaMH TOJIbKO B IOMEIIEHUH OUGIHOTeKH;
1) yOeIUuThCs P 10Ty YeHHH AOKYMEHTOB B OTCYTCTBHH 1e(DEKTOB, a IpH 0GHAPY KeHHH
IPOHHGOPMHUPOBATE 06 3TOM PaBOTHHKA GHOIHOTEKH. OTBeTCTBEHHOCTH 32 0GHAPYKEHHbIE
nedeKTE B CI1aBaEMbIX AOKYMEHTaX HecET MocieHHH N0Ib30BaTeb;

€) BO3BpaIlaTh JOKYMEHTEI B OHOIHOTEKY B yCTaHOBIIEHHbIE CPOKH;

) TIOJTHOCTBIO PACCYHTATBCS ¢ GUOTHOTEKOM Mo HCTCYEHHH CPOKa 00y4YeHHs uiH paboThl B
006111e00pa30BaTEILHOM YUPeKIEHUH.

3. Iopsiok monb3oBanus 6HGAHOTEKOH:

a) 3anmmck o0yyaromuxcs obmeo6pasoBaTenbHOro YUpEeKICHHs B OUOMHOTEKY MPOM3BOAUTES 1O
CIIHCOYHOMY COCTaBY KIIacca B HHAMBH/IYaIbHOM MOPSIIKE, MeArorHYeCKHX paboTHHKOB
00111e06pa30BATENLHOTO yUPEKIEHHS — 110 Iacropry;

0) nepeperucrpanus mons3oBareseit GHGIHOTEKH IIPOHU3BOIUTCS €XKEr0IHO;

B) IOKYMEHTOM, TIOATBEPKIAIOINM TpaBo MOJIb30BaHKs GHOIMOTEKOM, ABISETCA YUTATE IBCKHIL
hopmysp;

I') YHTATENLCKUIH opmynap gukcupyer maty BeIzauH monb30BaTENIO JAOKYMEHTOB 3 (oHza
Ooubmiorexy.

4. Ilopsinox mosns30BaHMs aGOHEMEHTOM:

a) II0JIb30BATENH UMEIOT IPAaBO HMOTY{HTD Ha IOM U3 MHOTOTOMHBIX H3/IaHHi He Gonee JByX
AOKYMEHTOB OJJHOBPEMEHHO;

0) MaKcHMalIbHBIE CPOKH OMb30BAHHS JOKYMEHTaMH:

— YU4eOHHKH, yyeOHbIe TOCOGHT — Y4€OHBIii roj;

y




—— HaydHO-TIONy IpHAas, IO3HABATeIbHAS, Xy 10/KECTBEHHAS TUTepaTypa — | Mecar;

—— TIEPHOAMYECKHE U3aHHsl, H3IaHHS [IOBBILIEHHOTO crpoca — 15 qHei:

B) II0JI30BATE/IH MOTYT IIPOIUTE CPOK TI0JIB30BAHHS MOKyMEHTaMH, €CJ/IH Ha HUX OTCYTCTBYET
CIIPOC CO CTOPOHBI APYTHX I10JIB30BATENEH.

5. Tlopaok MOMB30BaHKS YHTATBHEIM 3AI0M:

a) IOKyMEHTEL, TIpe/IHa3sHAYEHHbIE 7T PAGOTHL B YUTATHHOM 3aje, Ha JIOM He BBIAIOTCS;

0) sHUMKIONE MY, CIPABOYHMKH, PEIKHE, LEHHbIE H HMEIOIIHECS B €IMHCTBEHHOM 3K3eMILIApE
AOKyMCHTBI BBIIAIOTCA TOIBKO U1t paOOTHI B UMTANLHOM 3aJle;

6. ITopsnox paGoThl ¢ KOMITBIOTEPOM, PACTIONOKEHHBIM B GHOIHOTEKE:

a) paboTa ¢ KOMIBIOTEPOM Y4aCTHHKOB 00Pa30BaTENbHOrO npoLecca B IPUCYTCTBHH COTPYIHHMKA
OubaHOTEKH;

0) paspemaercs paboTa 3a OJHHM IEepCOHATBHBIM KOMIIBIOTEpOM He Ooliee ABYX 4eJIOBEK
OTHOBPEMEHHO;

B) TOJIB30BaTeNb WMEET MpaBo paGoTaTh C HETPAJIMIIMOHHBIM HOCHTeNeM HHPOPMAIHH IOCTe
NIpEABAPUTENILHOTO TECTUPOBAHHS €ro paboTHHKOM 6ubamorexu;
I) IO BCEM BONPOCAM MOMCKA MH(GOPMALMH B HHTepHeTe monp3oBarens momkeH oGpamarses K
paboTHUKY GuOnMOTeKH; 3ampemaercs obpamenue K pecypcam HuTepHera, npenmonararoimmm
omJjary;

1) paboTa ¢ KOMIBIOTEPOM TIPOM3BOIMTCS COrACHO YTBEPKIACHHBIM CaHHUTAPHO-THIMEHUIECKHM
TpeOOBaHHSIM.

7. Pexxum paboTel GubimoTeku onpenensiercs 3aBelyroluM Oubnuorexoi (6ubnmorexapem) B
COOTBETCTBHH C NPABU/IaMH BHYTPEHHETO pacropsika o0eo6pa3oBaTebHOro yupexnaenus. [Tpu
ONpelENCHUH pexnuMa paboTsl GUOIMOTEKH ey CMAaTPHUBACTCS BEIIEICHHE:

* OJHOI0 pasa B Mecdi — CaHHUTAPHOI'0 OHA, B KOTOpBIf/'! OGCJIY}KHBaHPIB [IOJIL30BaTE/IeH He
MMPOHU3BOAHUTCA.
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